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B. Governance and Administration
California Education Code (EC) sections 56195 et seq. and 56205

Participating Local Educational Agencies

Participating local educational agencies (LEAs) included in the Special Education Local Plan Area

(SELPA) local plan must be identified in Attachment I.
Special Education Local Plan Area—Local Plan Requirements

1. Describe the geographic service area covered by the local plan:

Contra Costa County is included in the San Francisco -Oakland -Berkeley, Metropolitan
Statistical Area. There are four SELPA's in Contra Costa County, three of which are
single district SELPA's, West Contra Costa Unified School District/SELPA, Mt. Diablo
Unified School District/SELPA, San Ramon Valley Unified School District/SELPA and
Contra Costa SELPA. Contra Costa SELPA is the only multi-district SELPA in the
County and is composed of 15 school districts and the Contra Costa County Office of
Education, almost 77,000 students including 11,000 on IEP's. In addition to the Contra
Costa County Office of Education, its membership includes Acalanes, Antioch,
Brentwood, Byron, Canyon, Contra Costa County Office of Education, John Swett,
Knightsen, Lafayette, Liberty, Martinez, Moraga, Oakley, Orinda, Pittsburg and Walnut
Creek. As of the 2010 census, the population was 1,049,025. The county seat is
Martinez, which is within the boundaries of the Contra Costa SELPA. It occupies the
northern portion of the East Bay region of the San Francisco Bay Area and is primarily
suburban.

2. Describe the SELPA regional governance and administrative structure of the local plan.
Clearly define the roles and structure of a multi-LEA governing body, or single LEA

administration as applicable:

JOINT EXERCISE OF POWERS AGREEMENT [56205(a)(13)]

A. PARTIES
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This Joint Powers Agreement (“Agreement”) is made by and between each Local Education Agency
(LEA), including their respective Boards of Education, listed below and hereinafter individually and
collectively referred to as “party” and “parties” respectively:

Acalanes Union High School District

B. PURPOSE

The purpose of this Joint Powers Agreement (JPA) is to provide for the joint operation of the Contra
Costa Special Education Local Plan Area (Contra Costa SELPA), an agency which is separate from the
parties to this Agreement. This agency shall designate an Administrative Unit (AU) to provide services

Antioch Unified School District
Brentwood Union School District
Byron Union School District
Canyon School District

John Swett Unified School District
Knightsen School District
Lafayette School District

Liberty Union High School District
Martinez Unified School District
Moraga School District

Oakley Union School District
Orinda Union School District
Pittsburg Unified School District
Walnut Creek School District
Contra Costa County Office of Education

Join together to adopt a plan in accordance with California Education Code to assure access to
special education and services for all individuals with exceptional needs residing in the
geographic area served by these districts hereafter known as the Contra Costa Special
Education Local Plan Area (Contra Costa SELPA). In adopting the completed plan, each
participating Local Education Agency (LEA) agrees to carry out the duties and responsibilities
assigned to it within the plan. Participating agencies may enter into additional contractual
arrangements to meet the requirements of applicable federal and state law. (56195)

for the Contra Costa SELPA. The roles and responsibilities of the AU shall be defined in a written
agreement.

C. AUTHORITY
This Joint Powers Agreement is entered into pursuant to Education and Government Codes.

D. ADMINISTRATION AND GOVERNANCE
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1. The parties hereto hereby create the Contra Costa SELPA, which will be a separate public
agency responsible for administering the Agreement and the Local Plan.

2. The Contra Costa SELPA shall be governed by the Governance Council, which shall be
comprised of six voting superintendents from member Local Educational Agencies (LEA)
and one non-voting SELPA Community Advisory Committee (CAC) representative.

3. The CAC may elect one of its members to serve on the Council for one year as a non-voting
member.

4. The composition of the voting membership of the Council will be as follows:

Acalanes/Canyon/Lafayette/Moraga/Orinda/Walnut Creek 1
Antioch 1

Brentwood/Byron/Knightsen/Liberty/Oakley 1

John Swett/Martinez 1

Pittsburg 1

Contra Costa County 1

Total 6

5. Members shall be appointed for one year but may be re-appointed to additional terms. Annual
term shall be from July 1 to June 30, although appointments or selection of substitute
superintendent by the same region superintendent may occur at any time as provided above.

6. The Contra Costa SELPA Director shall serve as the Chief Executive Officer, and report
directly to the Governance Council. The Contra Costa SELPA Director will have a non-
voting status on the Governance Council.

7. The Governance Council shall meet not less than four times per school year. Additional
meetings may be called at the request of any representative of the Governance Council
pursuant to adopted policies. The Contra Costa SELPA Director shall be responsible for
preparing the agenda and all support materials for each meeting and serve as secretary to the
Council. A quorum shall consist of four voting members.

8. The Governance Council will elect a chairperson and vice-chairperson from their members.
The term of office shall be one year. Each of these officers shall serve at the pleasure of the
Governance Council until a successor is elected. Elections are held the last meeting of the
fiscal year or as scheduled by Governance Council action. New officers are to take office at
the first meeting of the new fiscal year.

9. The functions of the Governance Council consist of the adoption of policies designed to give
direction to the Contra Costa SELPA in areas including, but not limited to, matters of
personnel, budget, policy, and contracts. The Governance Council shall evaluate the
performance of the Contra Costa SELPA Director and shall receive ongoing assessment
reports on Contra Costa SELPA staff and LEA programs and services from the Contra Costa
SELPA Director.

10.All meetings of the Governance Council shall be held according to law.
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DESCRIPTION OF GOVERNANCE STRUCTURE
GENERAL DESCRIPTION [56205 (a)(12)(A) 56205(a)(12)(D)(i)

The Contra Costa SELPA is comprised of fifteen school districts and the Contra Costa County Office of
Education (Local Education Agencies or LEAs) who have joined in a cooperative effort to provide for
the coordinated delivery of programs and services and assurance of equal access to such programs and
services to eligible persons with disabilities requiring special education in the services region. The John
Swett Unified School District is designated as the Administrative Unit (AU) for the Contra Costa
SELPA. It shall be responsible for functions such as, but not limited to:

1. Receipt and distribution of funds including Regionalized Services and Program Specialist revenues
to accounts exclusively designated for SELPA use.

2. Provision of designated services as specified in the "Agreement for Services as Administrative Unit."

Through a Joint Powers Agreement (JPA), the Contra Costa SELPA participants designate a
Governance Council which shall be the governing body of the Contra Costa SELPA. The SELPA staff
implements the policies and decisions of the Governance Council. The bylaws are incorporated in the
Policies of the Governance Council. Official SELPA documents once referenced in policy are an
extension of Governance Council Policy upon adoption and are of equal authority as other forms of
policies that are approved by the Governance Council as provided in the Joint Powers Agreement. The
Policies document is provided to establish direction for all aspects of the Contra Costa SELPA's
function. One example, the Procedural Guidelines, include uniform practices to be used by all staff in
the provision of special education programs and services in compliance with the law and mutual
agreement through the Local Plan.

COMPOSITION AND ORGANIZATION OF THE GOVERNANCE COUNCIL

1. The Contra Costa Special Education Local Plan Area (Contra Costa SELPA) is governed by a
Governance Council composed of six (6) voting superintendents from member LEAs and one
(1) non-voting representative from the Community Advisory Committee.

2. Representation on the Governance Council is Superintendents from the following:

¢ Contra Costa County Office of Education, Superintendent of Schools for Contra Costa County;
Antioch Unified School District, Superintendent of Antioch Unified School District;

e Pittsburg Unified School District, Superintendent of Pittsburg Unified School District;

¢ Acalanes, Walnut Creek, Moraga, Orinda, Lafayette, and Canyon School Districts, one
Superintendent appointed by a joint committee of superintendents of those Districts.

¢ Oakley, Liberty, Brentwood, Byron and Knightsen School District, one Superintendent appointed
by a joint committee of superintendents of those Districts;

e John Swett and Martinez School Districts one Superintendent appointed by a joint committee of
superintendents of those Districts.
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Total Voting Members six (6) No member shall have more than one vote.

3. Members shall be appointed for one year but may be re-appointed to additional terms. The annual
term shall be from July 1 to June 30, although appointments or selection of substitute
superintendent by the same region superintendent may occur at any time as provided above.

4. The Contra Costa SELPA Director shall serve as the Chief Executive Officer, and report directly to
the Governance Council. The Contra Costa SELPA Director will have a non-voting status on
the Governance Council.

5. A quorum shall consist of four voting members; a simple majority is necessary for a decision. An
absent member may appoint another member of the six-person council to cast a proxy vote for
the absent member. In the event of a tie vote, a special meeting shall be called with all 16
member LEA superintendents with a simple majority deciding the outcome. In the event of a tie
with all 16 member superintendents, taking yeas and nays, the prior year October CBEDs will be
totaled on each side with a simple majority deciding.

6. The Governance Council shall meet not less than four times per school year. Additional meetings
may be called at the request of any representative of the Governance Council pursuant to
adopted policies. The Contra Costa SELPA Director shall be responsible for preparing the
agenda and all support materials for each meeting and serve as secretary to the Council.

7. The Governance Council will elect a chairperson and vice chairperson from their members. The term
of office shall be one year. Each of these officers shall serve at the pleasure of the Governance
Council until a successor is elected. Elections are held the last meeting of the fiscal year or as
scheduled by Governance Council action. New officers are to take office at the first meeting of
the new fiscal year.

8. The functions of the Governance Council consist of the adoption of policies designed to give
direction to the Contra Costa SELPA in the areas of, but not limited to, personnel, budget,
policy, and contracts. The Governance Council shall evaluate the performance of the Contra
Costa SELPA Director and shall receive ongoing assessment reports on Contra Costa SELPA
staff and LEA programs and services from the Contra Costa SELPA Director.

9. All meetings of the Governance Council shall be held according to law.

10. The Community Advisory Committee may elect one of its members to serve on the Council for one
year as a non-voting member.

3. Describe the SELPA's regional policy making process. Clearly define the roles of a multi-LEA
governing body, or single LEA administration as applicable related to the policy making
process for coordinating and implementing the local plan:

SELPA POLICY
Procedures for Development:

[56205 (a) (12) (B), 52605 (a) (D) (ii) (IIT), 56205(b)(4)] 56205(a)(D)(i), 56205(a)(D)(ii),
56205(a)(D)(ii)(1)]
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Policies governing the Contra Costa SELPA shall be adopted by the Governance Council
and are included as part of the Local Plan. The Council shall be advised by the Contra
Costa SELPA Director who shall, in turn, be advised by the Special Education
Administrative Council, and the Community Advisory Committee (CAC). Input may be
received from parents, staff, public and non-public agencies and members of the public at
large. Individuals wishing an opportunity to address the Council on a particular agenda item
or have the council consider a topic is invited to complete a Request to Address Governance
Council form which is available at the SELPA office. The Governance Council shall
review the Contra Costa SELPA Local Plan and recommend modifications as necessary.
All such modifications shall be subject to appropriate statutory and locally defined input
process prior to incorporation in this plan. The Contra Costa SELPA Director, with the
Special Education Administrative Council, shall assist the Governance Council with these
reviews.

The Governance Council shall be the policy making body for the Contra Costa SELPA and
its member LEAs. The policies agreements, regulations and procedures adopted by the
Governance Council under the authority of the adopting LEA board have the same status as
other LEA board policy and may be contained in a variety of documents approved by the
Governance Council. [56205(a)(12)(D)(ii)(I-11)]

Contra Costa SELPA DIRECTOR [56205(a)(12)(D)(ii)]56205(a)(12)(B),56205(a)(12)(D)(ii)(V)

The Contra Costa SELPA Director shall serve as the chief administrator of the SELPA to operate the JPA
on behalf of the member LEAs and implement the Local Plan for Special Education:

The Contra Costa SELPA Director shall:
1. Provide overall coordination of the Local Plan and JPA implementation.
2. Serve as the Chief Executive Secretary to the Governance Council.
3. Arrange for meetings, establish agendas, and record minutes as appropriate for the
Governance Council.
4. Implement the regionalized services of the SELPA:
a. Administer staff development programs.
b. Coordinate program review.
c. Supervise data collection, information management and reporting.
d. Coordinate curriculum and program development.
e. Coordinate ongoing monitoring of Local Plan implementation through program
review.
f. Assign, supervise and evaluate Program Specialists and other SELPA staff.
g. Other matters related to the representation and operation of the SELPA.
5. Conduct the business operations for the Contra Costa SELPA.
6. Hire, supervise, evaluate and discipline staff employed by the SELPA in support of the
Local Plan. [56205(a)(12)(D)(i1)(1)]
7. Assist in the development of the annual budget plan and annual SELPA operations budget.
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8. Allocate and distribute funds to LEAs for the operation of special education programs and
9. Coordinate the funds for low incidence services, equipment and materials in accordance
10.
11.
12.
13.
14,
15.
16.

17.
18.

19.

20.

21,

22,

23.

24,

services in accordance with policy.

with established procedures.

Complete reports for the Contra Costa SELPA and individual districts in accordance with
State priorities criteria, and Education Code Sections.

Apply for discretionary funds and other grants that become available to the Contra Costa
SELPA.

Monitor the appropriate use of federal, state, and local funds allocated for special
education programs. [56205 (a)(12)(D)(1i)(IV)]

Prepare and submit to the State Department of Education all reports required for the
Contra Costa SELPA. [56205(a)(12)(D)(ii)(V)]
Assist in the development and coordinate the implementation of agreements and contracts
with non-public school agencies providing services to exceptional students.

Assist in the development and coordinate the implementation of agreements with other
SELPAs and agencies.

Assist in the identification of special education program and service needs for the Contra
Costa SELPA.
Request input from the LEAs regarding regionalized and program specialist services.
Coordinate and facilitate the establishment of Contra Costa SELPA standards, procedures,
processes and regulations for the implementation of the Local Plan.

Participate or designate appropriate personnel to participate in [EP Team meetings for
students considered for placement in other LEAs, other SELPAs, and/or non_public
school placements.

Provide technical assistance to LEA administrators. Serve as Chairperson of the
Administrative Council.

Provide technical assistance to LEAs in due process and complaint procedures and
represent or designate appropriate personnel to represent the SELPA in due process and
complaint procedures.

Act as a liaison between and among the Contra Costa SELPA, the State Department of
Education, the Governance Council, the Special Education Administrative Council, the
Community Advisory Committee, Federal Departments and elected government officials.
Update Governance Council and Administrative Council on legislative changes, proposal,
trends, and related concerns.
Provide leadership for Special Education with the Contra Costa SELPA.

4. Clearly define the roles of the County Office of Education (COE) as applicable, and/or any
other administrative supports necessary to coordinate and implement the local plan:

Each participating LEA is responsible for implementing those services assigned to the local
agency herein and provided for in local budget plans. Each LEA provides assigned programs
and services through its own facilities and staff.
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However, when an LEA is unable to provide an appropriate program for an individual pupil,
that LEA shall, in cooperation with the SELPA Program Specialists, arrange for an appropriate
placement, through an Individualized Education Program Team, in a Contra Costa program, in
another LEA within the Contra Costa SELPA. If such placement is not possible, the Contra
Costa SELPA Director will assist the district in a placement outside of the Contra Costa
SELPA. The Contra Costa County Office of Education shall perform the services of an LEA
for persons with disabilities residing in Juvenile Court Schools in the Contra Costa SELPA.

The Contra Costa County has more than one Local Plan area and the Contra Costa COE
provides special education services to more than one SELPA, therefore relevant provisions of
contracts between the County Office and its' employees governing wage, hours, and working
conditions shall supersede any like provisions contained in the Contra Costa Local Plan.

When the district of residence is an elementary school district, the fiscal and case management
responsibilities for an identified student will transfer to the high school district of residence
when the student reaches 14.9 years of age on or before September 1, of each new school year
unless previously graduated from eighth grade or previously transferred by an IEP team
decision. This transfer will occur regardless of the district or agency providing the special
education service(s). However, extended school year services will be the fiscal and case
responsibility of the elementary school district for the transition year.

5. Describe the policies and procedures of the SELPA that allow for the participation of charter
schools in the local plan:

A request by a LEA or a charter school to participate, as a local educational agency in the
Contra Costa SELPA special education local plan will not be treated differently from a similar
request made by a school district. In reviewing and approving a request by a LEA or a charter
school to participate as local educational agency in the Contra Costa SELPA, the following
requirements shall apply: The LEA or charter school shall participate in state and federal
funding for special education and the allocation plan developed in the same manner as other
local educational agencies of the SELPA. The LEA or charter school shall participate in the
governance of the SELPA in the same manner as other local educational agencies of the
SELPA. The approval of additional members to the Contra Costa SELPA by the Governance
Council shall be followed by a redrafting of a new local plan and action by each member's
governing body. Additional details are defined in Contra Costa SELPA policy 6800.
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6. Identify and describe the representation and participation of the SELPA community advisory
committee (CAC) pursuant to EC Section 56190 in the development of the local plan:

COMMUNITY ADVISORY COMMITTEE (CAC) [56205(a)(12)(C)]

The Contra Costa SELPA Community Advisory Committee (CAC) is comprised of parents of
persons with disabilities enrolled in public or non-public schools within the Contra Costa
SELPA and may include pupils and adults with disabilities; general education teachers, special
education providers, and other school personnel within the Contra Costa SELPA;
representatives of other public and non-public agencies, and persons concerned with the
education of persons with disabilities. The school boards of the participating Local Education
Agencies (LEAs) shall appoint one member and alternates to the CAC. The Governance
Council shall establish policies for the operation of the CAC according to the state regulations
for CAC responsibilities. Additional details are defined in Contra Costa SELPA policy 1100.

7. Describe the SELPA's process for regular consultations regarding the plan development with
representative of special education and regular education teachers, and administrators
selected by the groups they represent and parent members of the CAC:

Procedures for Development: [56205 (a) (12) (B), 52605 (a) (D) (ii) (IIT), 56205(b)(4)] 56205(a)(D)
(1), 56205(a)(D)(ii), 56205(a)(D)(ii)(1)]

Policies governing the Contra Costa SELPA shall be adopted by the Governance Council and are
included as part of the Local Plan. The Council shall be advised by the Contra Costa SELPA Director
who shall, in turn, be advised by the Special Education Administrative Council, and the Community
Advisory Committee (CAC). Input may be received from parents, staff, public and nonpublic agencies
and members of the public at large. Individuals wishing an opportunity to address the Council on a
particular agenda item or have the council consider a topic is invited to complete a Request to Address
Governance Council form which is available at the SELPA office. The Governance Council shall
review the Contra Costa SELPA Local Plan and recommend modifications as necessary. All such
modifications shall be subject to appropriate statutory and locally defined input process prior to
incorporation in this plan. The Contra Costa SELPA Director, with the Special Education
Administrative Council, shall assist the Governance Council with these reviews. The Governance
Council shall be the policy making body for the Contra Costa SELPA and its member LEAs. The
policies agreements, regulations and procedures adopted by the Governance Council under the
authority of the adopting LEA board have the same status as other LEA board policy and may be
contained in a variety of documents approved by the Governance Council. [56205(a)(12)(D)(ii)(I-11)]
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8. ldentify and describe the responsible local agency (RLA), Administrative Unit (AU), or other
agency who is responsible for performing tasks such as the receipt and distribution of funds,
provision of administrative support, and coordination and implementation of the plan:

Allocation of Resources:

The Contra Costa SELPA Director shall allocate all resources granted to the Special Education Local
Plan Area pursuant to Education Code. Resources will be allocated in accordance with policy and
procedures adopted by the Governance Council.

ADMINISTRATIVE FUNCTIONS [56205(a)(12)(D)(ii); 56205(a)(12)(B)]

1. SELECTION OF RESPONSIBLE LOCAL AGENCY (RLA) SERVING AS THE
ADMINISTRATIVE UNIT (AU) FOR THE SELPA AND THE JOINT POWERS AGENCY
AND EMPLOYMENT OF SELPA STAFF

The John Swett Unified School District shall serve as the Responsible Local Agency (RLA) serving as
the Administrative Unit (AU) for SELPA and the joint powers agency. Should the Governance
Council determine to designate a different agency as the AU or should the John Swett School District
choose not to serve as the AU, the Governance Council or the John Swett Unified School District,
whichever party seeks the change, shall notify the other party of its decision by the January 1
preceding the fiscal year when the change will be effected. In any fiscal year should the Governance
Council choose to contract with an agency other than the AU to perform some or all of the services
which the AU has been performing, it shall notify the AU by the January 1 preceding the fiscal year
when the change will be effected. An agreement for services as the AU shall be drawn to define the
role and function of the AU.

FISCAL ADVISORY COMMITTEE

1. The Contra Costa Special Education Local Plan Area Fiscal Advisory Committee shall review,
develop, and recommend fiscal policy to the Contra Costa SELPA Director and implement subsequent
Governance Council decisions. This Committee shall be composed of the Special Education
Administrators and Business Officials from the regions represented by superintendents on the
Governance Council.

2. The Contra Costa SELPA Director is an ex-officio member and serves as Chair of the Committee.

3. The Committee shall meet four times during the school year with additional meetings scheduled as
necessary.
4. The duties of the Fiscal Advisory Committee include, but are not limited to, the following:
a. Establish a schedule of meetings for the year and calendar additional meetings as
necessary.

b. Monitor utilization of funds; provide information and recommendations to the SELPA
Director for the development, modification and implementation of the SELPA funding
allocation policy.
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c. Review and make recommendations to the SELPA Director regarding decisions which
impact the finances of Local Education Agencies.

d. Solicit, initiate or review fiscal reports and audits and recommend appropriate action to the
SELPA Director.

e. Review and make recommendations to the SELPA Director regarding the annual budget.
f. Monitor SELPA revenues and expenditures

The Fiscal Advisory Committee and/or the SELPA Director may create standing committees to assist with
these recommendations.

The Fiscal Advisory Committee may be assigned other responsibilities by the Governance Council.

9. Describe the contractual agreements and the SELPA’s system for determining the
responsibility of participating agency for the education of each student with special needs
residing within the geographical area served by the plan:

POWERS OF LEAs [56205(a)(12)(D)(1)]

The governance of LEA special education programs shall be the responsibility of LEA governing boards.
LEA governing boards shall have and retain authority to receive and budget all special education income
allocated by the Governance Council to LEAs for programs and services provided by LEAs in accordance
with the Local Plan, SELPA policies, State and Federal regulations.

FUNCTION OF THE CONTRA COSTA SELPA [56205(a)(12)(D)(ii), 56205(b)(2)]
The Contra Costa SELPA shall be responsible for the following:

1. In conjunction with the LEAs who are parties to this Agreement, develop a local plan for
the education of individuals with exceptional needs in accordance with the requirements
of State and Federal laws

2. Coordinate the implementation of the Local Plan.

3. The Governance Council shall be the policy making body for the Contra Costa SELPA and
its member LEAs. The policies and procedures adopted by the Governance Council
under the authority of the adopting LEA board have the same status as other LEA board
policy.

The Governance Council shall:

e Develop a Joint Powers Agreement to define the operations of the SELPA
¢ Coordinate and implement the Contra Costa SELPA Local Plan

e Adopt policy for the Contra Costa SELPA

e Appoint a Contra Costa SELPA Director
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e Evaluate the Contra Costa SELPA Director

e Approve an agreement with the Administrative Unit for services

e Adopt an operations budget for the Contra Costa SELPA including regionalized services
and programs specialists funds at an annual cost not to exceed the available funds for
such service

e Approve interagency agreements

e Approve the Annual Budget and Allocation Plan for submission to the state

e Approve the Annual Service Plan for submission to the state

e Monitor compliance as required by law

¢ Provide for an annual audit of all income and expenditures, as required by law

e Receive recommendations from the CAC, Administrative Council, LEA Boards, and
other concerned agencies and individuals

¢ Decide disputes, if any, between participating LEAs that arise concerning special
education related matters or related to the interpretation of the Local Plan or this JPA,
and other agreements or policies between or among the LEAs

The Contra Costa SELPA Director shall:

e Assist in the development and coordinate the implementation of agreements and contracts with
non-public school agencies providing services to exceptional students.

e Assist in the development and coordinate the implementation of agreements with other SELPAs
and agencies.

e Assist in the identification of special education program and service needs for the Contra Costa
SELPA.

e Request input from the LEAs regarding regionalized and program specialist services.

e Coordinate and facilitate the establishment of Contra Costa SELPA standards, procedures,
processes and regulations for the implementation of the Local Plan.

e Participate or designate appropriate personnel to participate in IEP Team meetings for students
considered for placement in other LEAs, other SELPAs, and/or non_public school placements.

10. For multi-LEA local plans, specify:

a. The responsibilities of each participating COE and LEA governing board in the
policymaking process:

COMPOSITION AND ORGANIZATION OF THE GOVERNANCE COUNCIL

1. The Contra Costa Special Education Local Plan Area (Contra Costa SELPA) is governed by a
Governance Council composed of six (6) voting superintendents from member LEAs and one
(1) non-voting representative from the Community Advisory Committee.

2. Representation on the Governance Council is Superintendents from the following:

Contra Costa County Office of Education _ Superintendent of Schools for Contra Costa
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County
Antioch Unified School District _ Superintendent of Antioch Unified School District.
Pittsburg Unified School District _ Superintendent of Pittsburg Unified School District.

Acalanes, Walnut Creek, Moraga, Orinda, Lafayette, and Canyon School Districts
one Superintendent appointed by a joint committee of superintendents of those Districts.

Qakley, Liberty, Brentwood, Byron and Knightsen School District _ one
Superintendent appointed by a joint committee of superintendents of those Districts.

John Swett and Martinez School Districts _ one Superintendent appointed by a joint
committee of superintendents of those Districts.

Total Voting Members _six (6) _ No member shall have more than one vote.

3. Members shall be appointed for one year but may be re appointed to additional terms. The
annual term shall be from July 1 to June 30, although appointments or selection of substitute
superintendent by the same region superintendent may occur at any time as provided above.

4. The Contra Costa SELPA Director shall serve as the Chief Executive Officer, and report directly
to the Governance Council. The Contra Costa SELPA Director will have a non_voting status
on the Governance Council.

5. A quorum shall consist of four voting members; a simple majority is necessary for a decision. An
absent member may appoint another member of the six-person council to cast a proxy vote for
the absent member. In the event of a tie vote, a special meeting shall be called with all 16
member LEA superintendents with a simple majority deciding the outcome. In the event of a tie
with all 16 member superintendents, taking yeas and nays, the prior year October CBEDs will
be totaled on each side with a simple majority deciding.

6. The Governance Council shall meet not less than four times per school year. Additional
meetings may be called at the request of any representative of the Governance Council pursuant
to adopted policies. The Contra Costa SELPA Director shall be responsible for preparing the
agenda and all support materials for each meeting and serve as secretary to the Council.

7. The Governance Council will elect a chairperson and vice chairperson from their members.
The term of office shall be one year. Each of these officers shall serve at the pleasure of the
Governance Council until a successor is elected. Elections are held the last meeting of the
fiscal year or as scheduled by Governance Council action. New officers are to take office at the
first meeting of the new fiscal year.

8. The functions of the Governance Council consist of the adoption of policies designed to give
direction to the Contra Costa SELPA in the areas of, but not limited to, personnel, budget,
policy, and contracts. The Governance Council shall evaluate the performance of the Contra
Costa SELPA Director and shall receive ongoing assessment reports on Contra Costa SELPA
staff and LEA programs and services from the Contra Costa SELPA Director.

9. All meetings of the Governance Council shall be held according to law.

10. The Community Advisory Committee may elect one of its members to serve on the Council for
one year as a non-voting member.
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b. The responsibilities of the superintendents of each participating LEA and COE in the
implementation of the local plan:

LEA BOARDS OF EDUCATION [56205(a)(12)(A), 56205(a)(12)(D)(1)]
LEA Boards shall:

o Exercise authority over, assume responsibility for, and be fiscally accountable for special

education programs operated by the LEA.

e Enter into a Joint Powers Agreement with other LEAs participating in the plan, for purpose of

delivery of services and programs.
» Review and approve revisions of the Contra Costa SELPA Local Plan for Special Education.

o Participate in the governance of the Contra Costa SELPA through their designated representative

to the Governance Council.
» Appoint members to the Community Advisory Committee.

e The Superintendent of Schools for Contra Costa County is a voting member of the Governance
Council which is the policy making body for the Contra Costa SELPA and its member LEAs as

well as a member LEA responsible for implementation of the local plan.

Additional information located in the SELPA office, Contra Costa SELPA Policy 7100.

c. The responsibilities of each LEA and COE for coordinating the administration of the
local plan:

The Governance Council shall:

¢ Develop a Joint Powers Agreement to define operations of the SELPA
¢ Coordinate and implement the Contra Costa SELPA Local Plan

e Adopt policy for the Contra Costa SELPA

e Appoint a Contra Costa SELPA Director

e Evaluate the Contra Costa SELPA Director

e Approve an agreement with Administrative Unit for services

e Adopt an operations budget for the Contra Costa SELPA including regionalized services and

program specialist funds at an annual cost not to exceed the available funds for such service

e Approve interagency agreements

e Approve the Annual Budget and Allocation Plan for submission to the state

e Approve the Annual Service Plan for submission to the state

e Monitor compliance as required by law

¢ Provide for an annual audit of all income and expenditures, as required by law

e Receive recommendations from the CAC, Administrative Council, LEA Boards, and other
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LEA Responsibilities: Policies Addressing LEA Responsibilities shall include but not be limited to:

Regionalized Services: Policies Addressing Regionalized Services shall include but not be limited to:
[56205(2)(12)(B)]; 56205(b)(1)(F)]

concerned agencies and individuals

e Decide disputes, if any, between participating LEAs that arise concerning special education
related matters or related to the interpretation of the Local Plan or Joint Powers Agreement
(JPA), and other agreements or policies between or among the LEAs

e Child Find

e Procedural safeguards

¢ Records and report requirements

e Programs and services

e Students and eligibility criteria

¢ Uniform procedures for notification, identification, referral, assessment, Individualized
Education Plan (IEP) development, implementation, and review, and placement

¢ Transportation

¢ Complaints and hearings

e Private Schools

e Personnel Standards

e Participation in state/district-wide assessments

¢ Hospital/Foster/LCI/Juvenile Court schools

¢ Equipment and services

¢ Consideration of general education resources after referral

e Interagency coordination and development of agreements

¢ Non-public school/agency coordination and development of master contracts including rate
setting on behalf of member LEAs and uniform procedures for individual service
agreements

¢ Provision of Program Specialist service

¢ Evaluation, program review, and data collection as required

¢ Curriculum and program development, as required

¢ Provision of SELPA personnel and employment standards

¢ Provision of regionalized staff development

e Resource acquisition

¢ Resource allocation and distribution according to policy

¢ Dispute resolution to support parents and LEAs in solving conflict

¢ Coordination of necessary services

¢ Other responsibilities as assigned by Governance Council
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11. Identify the respective roles of the RLA/AU, the SELPA administrator, and the individual
LEAs associated with the SELPA related to:

a. The hiring, supervision, evaluation, and discipline of the SELPA administrator and staff
employed by the AU in support of the local plan:

The hiring, supervision, evaluation, and discipline of the SELPA
administrator and staff employed by the AU in support of the local plan:

The functions of the Governance Council consist of the adoption of policies designed to give direction to
the Contra Costa SELPA in areas including, but not limited to, matters of personnel, budget, policy, and
contracts. The Governance Council shall evaluate the performance of the Contra Costa SELPA Director
and shall receive ongoing assessment reports on Contra Costa SELPA staff and LEA programs and
services from the Contra Costa SELPA Director. Additional details are defined in Contra Costa SELPA
policy 2000.

PROGRAM SPECIALIST SERVICES [56205(1)(12)(B)]
In the Contra Costa SELPA, Program Specialist services may be provided as part of the Regionalized
Services.

Program Specialists provide a range of services to include:
1. Observing, consulting with, and assisting regular and special education staff.

2. Planning programs, coordinating curricular resources, and evaluating the effectiveness of programs for
individuals with exceptional needs.

3. Assisting with staff development, program development, and innovation of special methods and
approaches.

4. Supporting the assurance that pupils have full educational opportunity regardless of the district of
residence.

5. Working on a consultative basis with principals and administrators who operate special education
programs.

6. Coordinating placement of students outside their district of residence.
7. Assisting with dispute resolution and legal compliance.

8. Serving as liaison and consultant to other professionals, appropriate agencies and the community.

A Program Specialist will be considered a pupil service employee as defined in the Education Code.
Program Specialists' assignments will be made by the Contra Costa SELPA Director in consultation with
District Special Education Administrators who will consider the following:

¢ Program needs
e Over all needs of the Contra Costa SELPA
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e Equitable distribution of service

The Governance Council shall appoint and evaluate the Contra Costa SELPA Director
The Governance Council shall:

¢ Develop a Joint Powers Agreement to define operations of the SELPA

¢ Coordinate and implement the Contra Costa SELPA Local Plan

e Adopt policy for the Contra Costa SELPA

e Appoint a Contra Costa SELPA Director

¢ Evaluate the Contra Costa SELPA Director

e Approve an agreement with Administrative Unit for services

e Adopt an operations budget for the Contra Costa SELPA including regionalized services and
program specialist funds at an annual cost not to exceed the available funds for such service

e Approve interagency agreements

e Approve the Annual Budget and Allocation Plan for submission to the state

e Approve the Annual Service Plan for submission to the state

e Monitor compliance as required by law

¢ Provide for an annual audit of all income and expenditures, as required by law

e Receive recommendations from the CAC, Administrative Council, LEA Boards, and other
concerned agencies and individuals

¢ Decide disputes, if any, between participating LEAs that arise concerning special education
related matters or related to the interpretation of the Local Plan or Joint Powers Agreement
(JPA), and other agreements or policies between or among the LEAs

b. The local method used to distribute federal and state funds to the SELPA RLA/AU and
to LEAs within the SELPA:

DISTRIBUTION OF SPECIAL EDUCATION RESOURCES TO LEAS FOR OPERATION OF
SPECIAL EDUCATION PROGRAMS AND SERVICES 56205(b)(1)(A-G)

The Special Education Funding Reform Act of 1996 blended state apportionment, federal local assistance,
property tax, and other sources for the distribution of special education funding to SELPAs.

The Governance Council shall adopt policies for the allocation of Special Education Resources to LEAs.
The intent is to assure access and availability of services to all eligible students through an equitable
distribution system. The policy provides for distribution of the following funds:

® Distribution of State Apportionment to LEASs
® Distribution of Property Tax to LEAs although received by the Contra Costa County Office of Education
as payment for LEA obligations

CDE Form Version 2.0 Page B-17 of 49



Section B: Governance and Administration

SELPA | Contra Costa SELPA Fiscal Year | 2020-21

® Distribution of Federal Local Assistance revenue to LEAs

® Distribution of Federal Preschool revenue to LEAs and the SELPA operations budget for regionalized
staff development and regionalized services to preschool programs

® Distribution of Infant Units to LEAs providing infant services

® Distribution of Infant Grant funding to LEAs providing infant services with an administrative fee to the
SELPA for services provided to infant programs

® Distribution of Inservice Grant fund to LEAs

Additional funding is generated for special education and directly received by the eligible LEA including
special education revenue limit for special day class and non-public school attendance including Extended
School Year, Non-Public School Excess Costs, and Licensed Children's Institution Non-Public School
reimbursement.

Each LEA shall establish and maintain the appropriate accounting records in accordance with and required
by State and Federal laws. LEAs shall expend these funds in accordance with all State and Federal laws.

Details are contained in SELPA Policies located at the SELPA office, SELPA website, and at each of our
member district offices.

ALLOCATION OF REGIONALIZED SERVICE FUNDS

Regionalized services and program specialist funds shall be allocated to the Administrative Unit (AU) to
support regionalized services and other administrative costs of the plan in accordance with this plan. The
Governance Council shall review and adopt an expenditure plan for the utilization of these funds in
accordance with Education Code.

PROCESS FOR THE UTILIZATION OF LOW-INCIDENCE FUNDS

Low Incidence Equipment Funds and Low Incidence Service Funds restricted in use for students in the
following disability categories: hard of hearing, deaf, visual disability, orthopedically impaired and deaf
blind the funds shall be administered through the Contra Costa SELPA Office. This includes receipt of
funds, distribution of funds, maintaining an inventory, developing procedures for exchange of equipment,
and reporting to the State. The Governance Council shall adopt policy to guide the administration of these
funds.

c. The operation of special education programs:

Details are contained in SELPA Policies located at the SELPA office, SELPA website, and at each of
our member district offices.

Policies Addressing LEA Responsibilities shall include but not be limited to:

e Child Find
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Policies Addressing Regionalized Services shall include but not be limited to:

4. The SELPA Director is authorized by the Governance Council to implement Contra Costa

ANNUAL BUDGET PLAN [56205(a)(12)(D)(ii)(I1)]

In addition to the powers and responsibilities prescribed above, the Contra Costa SELPA Governance
Council shall, on behalf of the parties to this Agreement, develop an Annual Budget Plan for Local Plan
activities as required by Education Code and conduct the required public hearing. The budget plan shall
include provisions setting forth the manner and level to which the LEAs shall be funded. The Annual

e Procedural safeguards

¢ Records and report requirements

e Programs and services

e Students and eligibility criteria

¢ Uniform procedures for notification, identification, assessment, Individualized Education
Plan (IEP) development, implementation, and review, and placement

e Transportation

e Complaints and hearings

e Private Schools

e Personnel Standards

e Participation in state/district-wide assessments

e Hospital/Foster/LCl/Juvenile Court schools

e Equipment and services

¢ Consideration of general education resources after referral

e Interagency coordination and development of agreements

¢ Non-public school/agency coordination and development of master contracts including
rate setting on behalf of member LEAs and uniform procedures for individual service
agreements

¢ Provision of Program Specialist service

¢ Evaluation, program review, and data collection as required

¢ Curriculum and program development, as required

¢ Provision of SELPA personnel and employment standards

¢ Provision of regionalized staff development

¢ Resource acquisition

¢ Resource allocation and distribution according to policy

¢ Dispute resolution to support parents and LEAs in solving conflict

¢ Coordination of necessary services

¢ Other responsibilities as assigned by the Governance Council

SELPA Policies and Regulations and specific Governance Council actions on behalf of the
Governance Council and the Contra Costa SELPA. These responsibilities include but are
not limited to the signing of official documents, State reports and authorization of
expenditure.

[56205(a)(12)(D)(ii)]
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Budget Plan shall also provide for the expenditure and distribution of all resources and funds under the
scope of the JPA or Local Plan.

OBLIGATIONS OF THE CONTRA COSTA SELPA

The Contra Costa SELPA is an independent public entity. Except as provided in paragraph N, entitled
Liability and Indemnification, the duties, liabilities and obligations of the Contra Costa SELPA and the
AU, when the AU is acting on behalf of the Contra Costa SELPA, do not constitute the duties, liabilities
and obligations of the parties.

AUTHORITY AND RESPONSIBILITIES OF THE PARTIES [56205(a)(12)(D)(i)]

Each LEA shall have authority over special education programs operated by that LEA. Each LEA shall
cooperate with the Contra Costa SELPA and its Governance Council in the development of the Local Plan
and in the review and approval of revisions to said Plan.

SPECIAL EDUCATION ADMINISTRATORS [56205(a)(12)(D)(i)]

Each LEA shall designate a Special Education Administrator from among its staff to act as the primary
contact person for the district with the Contra Costa SELPA. The Special Education Administrator shall
advise and consult with the SELPA Director through the Special Education Administrative Council.
Persons designated as Special Education Administrators need not be serving in an administrative capacity
with the LEAs or possess an administrative credential.

PERSONS HAVING ACCESS TO PROPERTY

The public officers or persons who have charge of, handle, or have access to any revenue or property of
the Contra Costa SELPA shall be the Treasurer of Contra Costa County, the County Superintendent of
Schools, the Contra Costa SELPA Director, designated AU, and any other officers of persons to be
designated or empowered by the Governance Council.

LIABILITY AND INDEMNIFICATION

1. Each party hereto agrees to indemnify, defend and hold harmless, each other party, including its
officers, employees, governing board members, and agents as follows:

a. When a student is placed by one party, district of residence, within the program of another party,
agency of service, pursuant to this Agreement, the agency of service agrees to indemnify, defend and hold
harmless the district of residence, from every expense, cost, loss, claim, demand, action, suit, judgment,
liability or payment, including, but not limited to attorneys' fees or costs, arising from or relating to the
agency of service's performance of the duties outlined in this Agreement and implementation of the
student's IEP. All parties hereto agree the responsibility to design a FAPE offer for each student placed in
another agency pursuant to this Agreement remains the responsibility of the district of residence.

b. Each party hereto agrees to indemnify, defend and hold harmless every other party hereto for any
liability stemming from any adverse judgment or settlement in connection with any negligent, reckless or
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intentional act performed or allowed by it and resulting in harm to a third party, such that no party to this
Agreement shall in any way sustain, incur or become liable for the actions of another party hereto,
including each party's agents, officers, employees and governing board members.

c. This subsection shall apply to any suit, due process complaint, compliance complaint or investigation,
including but not limited to any matter before any state or federal court, the Office for Civil Rights, the
California Department of Education, the United States Department of Education, California Child
Protective Services.

d. Each party shall have the right to retain counsel of their choosing to address any matter covered by this
subsection and to be reimbursed for the reasonable costs of that counsel pursuant to subparagraphs a. and
b. above.

2. If an agent, officer and/or employee of the Contra Costa SELPA is assigned to act on behalf of a
particular party by agreement of the Contra Costa SELPA and that party, the party to whom the agent,
officer and/or employee is assigned agrees to indemnify, defend and hold harmless the Contra Costa
SELPA from every expense, cost, loss, claim, demand, action, suit, judgment, liability or payment,
including, but not limited to attorneys' fees or costs, arising from or relating to such assignment.

3. The Contra Costa SELPA agrees to indemnify, defend and hold harmless each party and its officers,
employees, governing board members and agents, from every loss arising from or relating to any injury or
damages caused by a negligent or wrongful act or omission of any agent, officer and/or employee of the
Contra Costa SELPA, or of the Governance Council and/or each member thereof, or of the AU, when
acting on behalf of the Contra Costa SELPA which occurs or arises out of the performance of this
Agreement, to the extent such loss is fully covered by insurance.

In the event of an uninsured loss, which shall include, but not be limited to loss resulting from deductibles,
uninsured occurrences, exclusions/exemptions, or policy limits, each party hereto agrees to defend,
indemnify, and hold harmless the Contra Costa SELPA, its agents, officers and/or employees, the
Governance Council and each member thereof, and the AU, when acting on behalf of the Contra Costa
SELPA, for such uninsured loss. A party's share of the uninsured loss shall be proportional to each party's
share of average daily attendance for the previous school year shown on the California Department of
Education annual report of attendance forms J-18-A and J-19-A.

3. If a party hereto fails to indemnify, defend or hold harmless another party hereto as set forth in this
Agreement, a separate suit may be brought for failure to do so, but only after the parties participate in a
mediation with an independent neutral mediator. Expense for the independent neutral mediator shall be
split between the parties to the dispute. For purposes of any such potential suit, each party hereto hereby
waives any and all applicable statutes of limitations applicable to indemnity claims arising in connection
with prosecution of a lawsuit and the party's rights and obligations for indemnity shall flow from this
written Agreement.

4. For the purposes of this subsection only, included terms shall have the following definitions:

a. District of Residence- the LEA collecting ADA for the student and placing the student in the
agency of service
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b. Agency of Service- the LEA in which the student is placed by his/her district of residence and
for whom it is providing the agreed upon IEP placement and services

c. Negligent- Failure by action, behavior, or response, willful or not, to maintain the expected care
required from a reasonable, prudent person under the circumstances.

d. Reckless- done with careless indifference to the welfare of other people
e. Intentional- done with reason and purpose

f. Implementation- the execution of the placement and services outlined in the agreed upon IEP
INSURANCE

1. Each party shall insure itself from loss, liability or claims which occur or arise out of the
performance of this Agreement.

2. The Contra Costa SELPA and AU shall mutually determine the specific insurance
requirements and include the provision of insurance in the written agreement for services
as the AU.

LIMITATIONS

If any party to this agreement exceeds the funding allocations specified in the Annual Budget Plan
approved by the Governance council as specified above, the resultant cost of such excess shall be borne by
the LEA that exceeded such allocation, unless a written agreement is made to address the specific excess
costs.

TERM

This Agreement becomes effective on the date of final approval of the Contra Costa SELPA Local Plan,
provided it has been approved by all parties choosing to participate, and it shall continue in effect until a
majority of the participation parties have terminated membership in the manner provided by paragraph R.
The Governance Council shall meet within thirty (30) days after the State Superintendent of Public
Instruction has recommended that the State Board of Education approve the Local Plan of the Contra
Costa SELPA.

RESIGNATION OF MEMBERSHIP

A party may resign from the Contra Costa SELPA by notifying the Governance Council of its intent to
resign at least one year prior to the effective date of resignation. The effective date shall be no earlier than
June 30 following service of notification. The Contra Costa SELPA shall continue as a JPA as long as
seven or more parties remain under this agreement.

DISPOSITION OF PROPERTY AND FUNDS UPON TERMINATION
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At such time as less than seven members continue or upon the action of the members of Governance
Council to end this agreement, the Contra Costa SELPA shall be terminated and cease to exist. Upon
termination, the property and funds of the Contra Costa SELPA shall be distributed as follows:

1. After payment of all costs, expenses and charges incurred under the Agreement, any
monies in the possession of the Contra Costa SELPA shall be returned to the parties in
proportion to contributions made or in proportion to the previous year's pupil count

(CBEDS).

2. All property in the possession of the Contra Costa SELPA shall be returned to the parties in
proportion to contributions made or in proportion to the previous year's pupil count

(CBEDS).

3. If said parties cannot agree on distribution, said property shall, to the extent possible, be
sold for cash, and said cash and the remaining property not sold shall be distributed to the
parties in proportion to contributions made or proportional to the previous year's pupil

count (CBEDS).

AMENDMENT

This Agreement may be amended, altered or supplemented at any time by a two_thirds vote of the
Governance Council.

PARTIAL INVALIDITY

If any one or more of the terms, provisions, sections, promises, covenants or conditions of this Agreement
shall to any extent be adjudged invalid, unenforceable, void or voidable for any reason whatsoever by a
court of competent jurisdiction, each and all of the remaining terms, provisions, sections, promises,
covenants and conditions of the Agreement shall not be effected thereby, and shall be valid and
enforceable to the fullest extent permitted by law.

ADOPTION AND EXECUTION

Each participating LEA shall become a party to this Agreement by virtue of its governing board's approval
of the Contra Costa SELPA Local Plan. This Agreement may be executed by each party on a separate
copy thereof with the same force and effect as though all parties had executed a single original copy. The
collection of such separately executed copies shall be treated as a single copy executed by all parties. Each
party shall promptly transmit an executed copy of this document to the Contra Costa SELPA.
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SUCCESSORS
This Agreement shall be binding upon, and inure to the benefit of, the successors of the parties.
NOTICES

All notices required or permitted hereunder shall be served personally or by first class United States mail,
postage prepaid at the addresses indicated below, or at such other address as shall be specified in writing to
all other parties. Notices shall be deemed served upon personal service or upon the second day after
placing such notice in the United States mail.

Contra Costa SELPA John Swett Unified School District
2520 Stanwell Drive, Suite 270 400 Parker Ave
Concord, CA 94520 Rodeo, CA 94572-1400

d. Monitoring the appropriate use of federal, state, and local funds allocated for special
education programs:

Version Annual Service Delivery Plan [56205(b)(2)]

Contra Costa SELPA is required to submit an “Annual Service Delivery Plan” to the California
Department of Education. The Governance Council shall conduct the public hearing as required prior to
submission to the California Department of Education. The purpose of the Annual Service Delivery Plan
is to provide the public with an overview of the programs and services available within the Contra Costa
SELPA.

The Governance Council shall adopt policies to describe the uniform labels to be used in the Contra Costa
SELPA to identify the continuum of program and service options available. Innovative service designs or
the piloting of new options is encouraged. However, after one year of operation, the LEA providing the
service must present the new service delivery model to the Governance Council for adoption.

The Governance Council may provide guidelines for staff patterns, student patterns, curriculum, and/or
instructional methodology.

To assure that a full continuum of program options is available in Contra Costa SELPA, Governance
Council will work toward achievement of the following goals:

1. To the maximum extent possible program options in general education environments are
available at local neighborhood schools.

2. Special education programs, to the maximum extent appropriate possible and to students'
needs, are housed on regular school campuses and dispersed throughout the SELPA.
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3. The physical location of the program facilitates continuing social interaction with non-
disabled students.

4. Individuals with exceptional needs have equal access to all general education activities,
programs, and facilities on the regular school site and participate in those activities as
appropriate to their needs.

5. Placement outside of these guidelines is justified and documented.

The Governance Council shall adopt a budget calendar and all mandated budget adoption and cost
accounting procedures required by law. Specific procedures for the implementation of these fiscal
requirements are included in the agreement between the Governance Council and the Administrative Unit.

The SELPA, the AU, and each LEA shall establish appropriate record keeping procedures in accordance
with State and Federal requirements, maintain accurate fiscal accounting records, and prepare and submit
required fiscal reports to the appropriate authority. All LEAs participating in this Local Plan shall
maintain fiscal accounting records in a manner that facilitates an audit by a Certified Public Accountant.
The Governance Council shall approve changes in the budget for the operation of the SELPA. Annually
the SELPA Director will complete a “Program Certification” process with business managers and special
education administrators from each LEA to include: student data, personnel reports, income and
expenditure reports. The purpose of this review is to assure that special education resources are used for
special education expenses; to review the status of supplementation for state and federal funds to ensure
the federal requirement for maintenance of effort was met; and to provide technical assistance to the LEA
staff.

The Contra Costa SELPA is required to submit an “Annual Budget Plan” to the California Department of
Education. The Governance Council shall conduct the public hearing as required prior to submission of
the plan to the California Department of Education. The purpose of the Annual Budget Plan is to provide
the public with an overview of the resources available as allocated within the Contra Costa SELPA.

The Governance Council shall adopt policies to allocate and distribute funds. The following guidelines are
provided to the Governance Council for such policies to develop the Annual Budget Plan for the SELPA.

12. Describe how specialized equipment and services will be distributed within the SELPA in a
manner that minimizes the necessity to serve students in isolated sites and maximizes the
opportunities to serve students in the least restrictive environments:

Low Incidence Equipment Funds and Low Incidence Service Funds restricted in use for
students in the following disability categories: hard of hearing, deaf, visual disability,
orthopedically impaired and deaf blind the funds shall be administered through the Contra
Costa SELPA Office. This includes receipt of funds, distribution of funds, maintaining an
inventory, developing procedures for exchange of equipment, and reporting to the State. The
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Governance Council shall adopt policy to guide the administration of these funds.

Policies, Procedures, and Programs

Pursuant to EC sections 56122 and 56205(a), the SELPA ensures conformity with Title 20 United
States Code (USC) and in accordance with Title 34 Code of Federal Regulations (CFR) Section
300.201 and has in effect policies, procedures, and programs. For each of the following 23 areas,
identify whether, or not each of the following provisions of law are adopted as stated. If the policy
is not adopted as stated, briefly describe the SELPA's policy for the given area. In all cases,
provide the SELPA policy and procedure numbers; the document title; and the physical location
where the policy can be found.

1. Free Appropriate Public Education: 20 USC Section 1412(a)(1)

Policy/Procedure Number: | Local Plan Assurances Statement 1.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: : . .
office of each of our member local education agencies.

"It shall be the policy of this LEA that a free appropriate public education is available to all children
with disabilities residing in the LEA between the ages of 3 and 21, inclusive, including children with
disabilities who have been suspended or expelled from school." The policy is adopted by the SELPA
as stated:

(® Yes ( No

2. Full Educational Opportunity: 20 USC Section 1412(a)(2)

Policy/Procedure Number: | Local Plan Assurances Statement 2.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: : . .
office of each of our member local education agencies.

“It shall be the policy of this LEA that all children with disabilities have access to educational
programs, non-academic programs, and services available to non-disabled children.” The policy is
adopted by the SELPA as stated:

(® Yes ( No
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3. Child Find: 20 USC Section 1412(a)(3)

Policy/Procedure Number: | Local Plan Assurances Statement 3.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: i . .
office of each of our member local education agencies.

"It shall be the policy of this LEA that all children with disabilities residing in the State, including children
with disabilities who are homeless or are wards of the State and children with disabilities attending
private schools, regardless of the severity of their disabilities, who are in need of special education and
related services, are identified, located, and evaluated. A practical method has been developed and
implemented to determine which children with disabilities are currently receiving needed special
education and related services." The policy is adopted by the SELPA as stated:

® Yes ( No

4. Individualized Education Program (IEP) and Individualized Family Service Plan (IFSP):
20 USC Section 1412(a)(4)

Policy/Procedure Number: | Local Plan Assurances Statement 4

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: . . .
office of each of our member local education agencies.

“It shall be the policy of this LEA that an IEP, or an IFSP that meets the requirements of 20 USC
Section 1436 (d), is developed, implemented, reviewed, and revised for each child with a disability who
requires special education and related services in accordance with 20 USC Section 1414 (d). It shall
be the policy of this LEA that an IEP will be conducted on at least an annual basis to review a student’s
progress and make appropriate revisions.” The policy is adopted by the SELPA as stated:

(® Yes ( No

5. Least Restrictive Environment: USC Section 1412(a)(5)

Policy/Procedure Number: | Local Plan Assurances Statement 5

Document Title: Local Plan

. Contra Costa SELPA website, Contra Costa SELPA office, the district
Document Location:
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| office of each of our member local education agencies. |

"It shall be the policy of this LEA that to the maximum extent appropriate, children with disabilities,
including children in public or private institutions or other care facilities, are educated with children
who are not disabled. Special classes, separate schooling, or other removal of children with
disabilities from the general educational environment, occurs only when the nature or severity of the
disability of a child is such that education in regular classes with the use of supplementary aids and
services cannot be achieved satisfactorily." The policy is adopted by the SELPA as stated:

® Yes ( No

6. Procedural Safeguards: 20 USC Section 1412(a)(6)

Policy/Procedure Number: | Local Plan Assurances Statement 6

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: ! . .
office of each of our member local education agencies.

“It shall be the policy of this LEA that children with disabilities and their parents shall be afforded all
procedural safeguards according to state and federal laws and regulations.” The policy is adopted by
the SELPA as stated:

® Yes (" No

7. Evaluation: 20 USC Section 1412(a)(7)

Policy/Procedure Number: | Local Plan Assurances Statement 7

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: ! . .
office of each of our member local education agencies.

“It shall be the policy of this LEA that a reassessment of a child with a disability shall be conducted at
least once every three years or more frequently, if appropriate.” The policy is adopted by the SELPA
as stated:

® Yes ( No

8. Confidentiality: 20 USC Section 1412(a)(8)

Policy/Procedure Number: | Local Plan Assurances Statement 8
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Document Title:

Document Location:

Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.

"It shall be the policy of this LEA that the confidentiality of personally identifiable data, information,
and records maintained by the LEA relating to children with disabilities and their parents and families
shall be protected pursuant to the Family Educational Rights and Privacy Act, non-academic
programs, and services available to non-disabled children." The policy is adopted by the SELPA as

stated:

® Yes ( No

9. Part C to Part B Transition: 20 USC Section 1412(a)(9)

Policy/Procedure Number:

Document Title:

Document Location:

Local Plan Assurances Statement 9: It is the intent of the Contra Costa
SELPA to participate in a local interagency agreement with Regional
Center of the East Bay to provide services for children eligible for Part C
of the Individuals with Disabilities Education Act. Early education
program descriptions and transition to preschool procedures will be
submitted as part of the Annual Service Plan. The Interagency
Agreement will be included as an Appendix to the Local Plan.

Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.

"It shall be the policy of this LEA that children participating in early intervention programs under the
Individuals with Disabilities Education Act (IDEA), Part C, and who will participate in preschool
programs, experience a smooth and effective transition to preschool programs in a manner
consistent with 20 USC Section 1437(a)(9). The transition process shall begin prior to the child's third
birthday."The policy is adopted by the SELPA as stated:

® Yes ( No

10. Private Schools: 20 USC Section 1412(a)(10)

Policy/Procedure Number:

Document Title:

Document Location:

CDE Form Version 2.0

Local Plan Assurances Statement 10.

Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.
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"It shall be the policy of this LEA to assure that children with disabilities voluntarily enrolled by their
parents in private schools shall receive appropriate special education and related services pursuant to
LEA coordinated procedures. The proportionate amount of federal funds will be allocated for the
purpose of providing special education services to children with disabilities voluntarily enrolled in
private school by their parents." The policy is adopted by the SELPA as stated:

® Yes (" No

11. Local Compliance Assurances: 20 USC Section 1412(a)(11)

Policy/Procedure Number: | Local Plan Assurances Statement 11.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: ! . .
office of each of our member local education agencies.

"It shall be the policy of this LEA that the local plan shall be adopted by the appropriate local board(s)
(district/county) and is the basis for the operation and administration of special education programs,
and that the agency(ies) herein represented will meet all applicable requirements of state and federal
laws and-regulations, including compliance with the IDEA; the Federal Rehabilitation Act of 1973,
Section 504 of Public Law; and the provisions of the California EC, Part 30." The policy is adopted by
the SELPA as stated:

® Yes ( No

12. Interagency: 20 USC Section 1412(a)(12)

Policy/Procedure Number: | Local Plan Assurances Statement 12.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: : . .
office of each of our member local education agencies.

"It shall be the policy of this LEA that interagency agreements or other mechanisms for interagency
coordination are in effect to ensure services required for free appropriate public education are
provided, including the continuation of services during an interagency dispute resolution process."
The policy is adopted by the SELPA as stated:

® Yes ( No

13. Governance: 20 USC Section 1412(a)(13)
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Policy/Procedure Number: | Local Plan Assurances Statement 13.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: i . .
office of each of our member local education agencies.

"It shall be the policy of this LEA to support and comply with the provisions of the governance bodies
and any necessary administrative support to implement the local plan. A final determination that an
LEA is not eligible for assistance under this part will not be made without first affording that LEA with
reasonable notice and an opportunity for a hearing through the State Education Agency." The policy is
adopted by the SELPA as stated:

® Yes ( No

14. Personnel Qualifications

Policy/Procedure Number: | Local Plan Assurances Statement 14.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: : . .
office of each of our member local education agencies.

"It shall be the policy of this LEA to ensure that personnel providing special education related services
are appropriately and adequately prepared and trained, and that those personnel have the content
knowledge and skills to serve children with disabilities. This policy shall not be construed to create a right
of action on behalf of an individual student for the failure of a particular LEA staff person to be highly
qualified or to prevent a parent from filing a State complaint with the California Department of Education
(CDE) about staff qualifications." The policy is adopted by the SELPA as stated:

® Yes ( No

15. Performance Goals and Indicators: 20 USC Section 1412(a)(15)

Policy/Procedure Number: | Local Plan Assurances Statement 15.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: . . .
office of each of our member local education agencies.
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"It shall be the policy of this LEA to comply with the requirements of the performance goals and
indicators developed by the CDE and provide data as required by the CDE." The policy is adopted by
the SELPA as stated:

® Yes (" No

16. Participation in Assessments: 20 USC Section 1412(a)(16)

Policy/Procedure Number: | Local Plan Assurances Statement 16.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.

"It shall be the policy of this LEA that all students with disabilities shall participate in state and district-
wide assessment programs described in 20 USC Subsection 6311. The IEP team determines how a
student will access assessments with or without accommodations, or access alternate assessments
where necessary and as indicated in their respective Reps.." The policy is adopted by the SELPA as
stated:

Document Location:

® Yes ( No

17. Supplementation of State, Local, and Federal Funds: 20 USC Section 1412(a)(17)

Policy/Procedure Number: | Local Plan Assurances Statement 17.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: . . .
office of each of our member local education agencies.

"It shall be the policy of this LEA to provide assurances that funds received from Part B of the IDEA
will be expended in accordance with the applicable provisions of the IDEA, and will be used to
supplement and not to supplant state, local, and other federal funds." The policy is adopted by the
SELPA as stated:

® Yes ( No

18. Maintenance of Effort: 20 USC Section 1412(a)(18)

Policy/Procedure Number: | Local Plan Assurances Statement 18.

Document Title: Local Plan
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Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: : . .
office of each of our member local education agencies.

"It shall be the policy of this LEA that federal funds will not be used to reduce the level of local funds
and/or combined level of local and state funds expended for the education of children with disabilities
except as provided in federal laws and regulations." The policy is adopted by the SELPA as stated:

® Yes ( No

19. Public Participation: 20 USC Section 1412(a)(19)

Policy/Procedure Number: | Local Plan Assurances Statement 19

Policy/Procedure Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: i . .
office of each of our member local education agencies.

"It shall be the policy of this LEA that public hearings, adequate notice of the hearings, and an opportunity
for comments are available to the general public,including individuals with disabilities and parents of
children with disabilities, and are held prior to the adoption of any policies and/or regulations needed to
comply with Part B of the IDEA." The policy is adopted by the SELPA as stated:

® Yes ( No

20. Suspension and Expulsion: 20 USC Section 1412(a)(22)

Policy/Procedure Number: | Local Plan Assurances Statement 22.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: i . .
office of each of our member local education agencies.

"The LEA assures that data on suspension and expulsion rates will be provided in a manner
prescribed by the CDE. When indicated by data analysis, the LEA further assures that policies,
procedures, and practices related to the development and implementation of the IEPs will be
revised." The policy is adopted by the SELPA as stated:

® Yes (" No

21. Access to Instructional Materials: 20 USC Section 1412(a)(23)
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Policy/Procedure Number: | Local Plan Assurances Statement 23.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.

"It shall be the policy of this LEA to provide instructional materials to blind students or other
students with print disabilities in a timely manner according to the state-adopted National
Instructional Materials Accessibility Standard." The policy is adopted by the SELPA as stated:

Document Location:

® Yes ( No

22. Over-identification and Disproportionality: 20 USC Section 1412(a)(24)

Policy/Procedure Number: | Local Plan Assurances Statement 24.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: : . .
office of each of our member local education agencies.

"It shall be the policy of this LEA to prevent the inappropriate over-identification or disproportionate
representation by race and ethnicity of children as children with disabilities." The policy is adopted by
the SELPA as stated:

® Yes ( No

23. Prohibition on Mandatory Medicine: 20 USC Section 1412(a)(25)

Policy/Procedure Number: | Local Plan Assurances Statement 25.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district

Document Location: : . .
office of each of our member local education agencies.

"It shall be the policy of this LEA to prohibit school personnel from requiring a student to obtain a
prescription for a substance covered by the Controlled Substances Act as a condition of attending
school or receiving a special education assessment and/or services." The policy is adopted by the
SELPA as stated:

® Yes ( No
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Administration of Regionalized Operations and Services

Pursuant to EC sections 56195.7(c), 56205(a)(12)(B), 56368, and 56836.23, describe the
regionalized operation and service functions. Descriptions must include an explanation of the
direct instructional support provided by program specialists; and the respective roles of the RLA/
AU, the SELPA administrator, and the individual LEAs associated with the SELPA. Information
provided should include the reference number, document title, and the location (e.g., SELPA

office) for each function:

1. Coordination of the SELPA and the implementation of the local plan:

Reference Number:
Document Title:

Document Location:

CDE Form Version 2.0

N/A

N/A

Local Plan

Contra Costa SELPA DIRECTOR [56205(a)(12)(D)(ii)]56205(a)(12)(B),56205
(@)(12)(D)(I)(V)

The Contra Costa SELPA Director shall serve as the chief administrator of the
SELPA to operate the JPA on behalf of the member LEAs and implement the
Local Plan for Special Education:

The Contra Costa SELPA Director shall:
1. Provide overall coordination of the Local Plan and JPA
implementation.
2. Serve as the Chief Executive Secretary to the Governance
Council.
3. Arrange for meetings, establish agendas, and record minutes as
appropriate for the Governance Council.
4. Implement the regionalized services of the SELPA:
a. Administer staff development programs.
b. Coordinate program review.
c. Supervise data collection, information management and
reporting.

d. Coordinate curriculum and program development.

e. Coordinate ongoing monitoring of Local Plan
implementation through program review.

f. Assign, supervise and evaluate Program Specialists and
other SELPA staff.

g. Other matters related to the representation and operation of
the SELPA.

5. Conduct the business operations for the Contra Costa SELPA.
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10.

11.

12.

13.

16.
17.

18.

Description:
19.

20.

21.

6. Hire, supervise, evaluate and discipline staftf employed by the
7. Assist in the development of the annual budget plan and annual

8. Allocate and distribute funds to LEAs for the operation of

9. Coordinate the funds for low incidence services, equipment and

14. Assist in the development and coordinate the implementation of

15. Assist in the development and coordinate the implementation of

Section B --Governance and Administration

SELPA in support of the Local Plan. [56205(a)(12)(D)(ii)(I)]
SELPA operations budget.

special education programs and services in accordance with
policy.

materials in accordance with established procedures.

Complete reports for the Contra Costa SELPA and individual
districts in accordance with State priorities criteria, and
Education Code Sections.

Apply for discretionary funds and other grants that become
available to the Contra Costa SELPA.

Monitor the appropriate use of federal, state, and local funds
allocated for special education programs. [56205 (a)(12)(D)(ii)
av)]

Prepare and submit to the State Department of Education all
reports required for the Contra Costa SELPA. [56205(a)(12)

D)V

agreements and contracts with non-public school agencies
providing services to exceptional students.

agreements with other SELPAs and agencies.

Assist in the identification of special education program and
service needs for the Contra Costa SELPA.

Request input from the LEAs regarding regionalized and
program specialist services.

Coordinate and facilitate the establishment of Contra Costa
SELPA standards, procedures, processes and regulations for
the implementation of the Local Plan.

Participate or designate appropriate personnel to participate in
IEP Team meetings for students considered for placement in
other LEAs, other SELPAs, and/or non_ public school
placements.

Provide technical assistance to LEA administrators. Serve as
Chairperson of the Administrative Council.

Provide technical assistance to LEAs in due process and
complaint procedures and represent or designate appropriate
personnel to represent the SELPA in due process and complaint

CDE Form Version 2.0
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procedures.

22. Act as a liaison between and among the Contra Costa SELPA,
the State Department of Education, the Governance Council,
the Special Education Administrative Council, the Community
Advisory Committee, Federal Departments and elected
government officials.

23. Update Governance Council and Administrative Council on
legislative changes, proposal, trends, and related concerns.

24. Provide leadership for Special Education with the Contra Costa
SELPA.

SPECIAL EDUCATION ADMINISTRATIVE COUNCIL [56205(a)(12)(D)(i)]

1. The coordination and implementation of the Contra Costa
Special Education Local Plan shall be the responsibility of the
Contra Costa SELPA Special Education Administrative
Council. This Council shall be composed of the Special
Education Administrators from each of the fifteen (15)
participating Districts and the County Office of Education in
the Local Plan Area.

2. The Contra Costa SELPA Director is an ex-officio member and
serves as Chair of the Council.

3. The Council shall meet monthly during the school year or as
needed.

4, The Administrative Council shall be responsible for
implementing policies of the Governance Council and for
carrying out the day to_day operations of the LEA program.

5. The Special Education Administrative Council makes
recommendations to the Contra Costa SELPA Director
regarding the development of policies and regulations, as well
as the general operations of the SELPA. These
recommendations are to include, but not be limited to, the
following:

a. The establishment of priorities for the provision of
services.

b. The modification of the Local Plan.

c. The development of the Contra Costa SELPA budget.
d. The evaluation of Personnel Development activities.
e. The development of the resource allocation policies.
f. The development of the service delivery policies.

6. In addition, the Special Education Administrative Council will
be responsible for:

g. Coordination of SELPA provided regionalized services
with LEA services.
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h. Coordination of student and program placement.
i. Coordination of transportation services.
7. The Administrative council and/or the SELPA Director may
create standing committees to assist with these
recommendations.

The Special Education Administrative Council may be assigned other
responsibilities by the Governance Council.

2. Coordinated system of identification and assessment:

Reference Number:

Document Title:

Document Location:

Description:

Policy 6500

Contra Costa Procedures Guide, Assessment Chapter, Contra Costa
SELPA Policies

Contra Costa SELPA website, http://www.ccselpa.org/Publications/
proceduresguide.htm

Before any action is taken with respect to a student's placement in special
education, an assessment must be completed. An assessment is required in the
following instances:

e Prior to initial placement in special education program.

e Whenever any significant change in the student's special education
placement occurs, including addition of new services, and
discontinuation of existing services.

o If the team of qualified assessors, which includes the parent(s), determine
that additional data are needed in reviewing whether the student
continues to need special education and related services.

e Every three (3) years or more frequently, if conditions warrant or if the
student's parent(s) or teacher requests a new assessment when a new
Individualized Education Program (IEP) is to be developed. (details in
the Guide)

3. Coordinated system of procedural safeguards:

Reference Number:

Document Title:

CDE Form Version 2.0

Policy 2100

Procedural Safeguards
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Document Location:

Description:

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.

Procedural safeguards are provided by federal and state law to protect the
rights of pupils and parents in the area of special education.

4. Coordinated system of staff development and parent and guardian education:

Reference Number:

Document Title:

Document Location:

Description:

1100

Contra Costa SELPA Policy

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.

Procedures and responsibilities of the CAC parent training

5. Coordinated system of curriculum development and alignment with the core curriculum:

Reference Number:

Document Title:

Document Location:

Description:

Policy 6500

Contra Costa SELPA Policies and the Contra Costa SELPA Procedures
Guide: http://www.ccselpa.org/Publications/proceduresguide.htm

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies

LEA's shall use the Contra Costa SELPA Procedures Guide as a guide to the
implementation of the mandates for special education.

6. Coordinated system internal program review, evaluation of the effectiveness of the local plan,
and implementation of the local plan accountability system:

Reference Number:

Document Title:

Document Location:

CDE Form Version 2.0

Policies 2300 and 2400

Contra Costa SELPA Policies

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.
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Description:

The Program Certification process allows an annual review of data from the
previous year and explores options for the current year. The process provides
consultation to the LEA in the areas of students, services, personnel, expenses,
and resources. The products of the meeting provide information for State
mandated reports including the Annual Service Plan and Annual Budget Plan
and for the Federal mandate to document Maintenance of Effort. This process
allows for a review of programs and services provided for students with
disabilities within the Contra Costa SELPA.

7. Coordinated system of data collection and management:

Reference Number:

Document Title:

Document Location:

Description:

Policies 2300 and 2400

Contra Costa SELPA Policies

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.

The Program Certification process allows an annual review of data from the
previous year and explores options for the current year. The process provides
consultation to the LEA in the areas of students, services, personnel, expenses,
and resources. Some of the data reviewed includes, pupil count, personnel lists,
service delivery models, caseloads, attendance reports, special education
compliance, expenditures reports, funding reports, budget reports, service
delivery locations.

8. Coordination of interagency agreements:

Reference Number:

Document Title:

Document Location:

CDE Form Version 2.0

Policy 1200

Community Relations: Coordination with Other Agencies

Contra Costa SELPA website, Contra Costa SELPA office, the district office of
each of our member local education agencies.

The state codes and regulations associated with the development and
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Description: iImplementation of interagency agreements between education and
public funded agencies serving SWD.

9. Coordination of services to medical facilities:

Reference Number:

Document Title:

Document Location:

Description:

Policy 6300

Instruction

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.

Home and hospital instruction is an available special education services and is
obtained through the IEP process in accordance with Education Code. The LEA
in which the hospital is located is responsible for services during the student's
hospitalization.

10. Coordination of services to licensed children's institutions and foster family homes:

Reference Number:

Document Title:

Document Location:

Description:

Policy 6300

Instruction

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.

Special education services are available and are obtained through the IEP
process in accordance with Education Code to pupils who reside in Licensed
Children's Institutions. The District in which the facility is located is
responsible for special education services for individuals with exceptional needs
during the pupil's residency in the LCI.

11. Preparation and transmission of required special education local plan area reports:

Reference Number:

Document Title:

Document Location:

CDE Form Version 2.0

N/A

Local Plan: Auditing & Accounting Services, Powers of the Contra Costa
SELPA

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.

Page B-41 of 49



Section B: Governance and Administration

SELPA | Contra Costa SELPA Fiscal Year | 2020-21

Description:

CDE Form Version 2.0

E. AUDITING AND ACCOUNTING SERVICES

The Auditor Controller of Contra Costa County, the Contra Costa County
Superintendent of Schools and the Treasurer of Contra Costa County shall
perform the Auditor Controller and Treasurer functions prescribed by
Government Code Sections 6505 and 6505.5 in the same manner that they
perform these functions for school districts. The approval of demands for which
the County Superintendent of Schools shall draw warrants shall be

Section B --Governance and Administration

performed in accordance with the policies and procedures adopted by the
Governance Council, subject to the review and approval of the County
Superintendents of Schools, as required by Education Code Sections 42633 and
following. There shall be strict accountability of all funds. All revenues and
expenditures shall be reported to the Governance Council. The SELPA Director
shall have the responsibility of authorizing disbursements and entering into
agreements on behalf of the Contra Costa SELPA.

F. POWERS OF THE CONTRA COSTA SELPA [56205(a)(12)(D)(ii)(1)]

The Contra Costa SELPA's powers shall include but are not limited to the
following:

. To make and enter into contracts.

. To employ agents or employees or to utilize the services of
personnel of the parties when such services are offered by the
parties.

N —

w

To acquire, construct, manage, maintain or operate any
buildings, work or improvements.

. To acquire, hold or dispose of property.

. To sue and be sued in its own name.

. To incur debts, liabilities or obligations.

. To apply for, accept, receive, and disburse funds and grants from
any agency of the United States of America, the State of
California, or any other public agency.

~N O O B~

8. To invest any money pursuant to the Government Code Section
6505.5 that is not required for the immediate activities of the
Contra Costa SELPA, as the Governance Council determines is
advisable, in the manner and on the same conditions as local
agencies, pursuant to Government Code Section 53601.

©

. To adopt policies governing the operations of the Contra Costa
SELPA as outlined in the Local Plan.
10. To carry out and enforce all the provisions of this Agreement.
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12. Fiscal and logistical support of the CAC:

Reference Number:

Document Title:

Document Location:

Description:

Policy 1100

Community Relations: Community Advisory Committee

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.

Procedures for appointment of members to the CAC, responsibilities of the
CAC, recommending priorities and how they are addressed, how the process of
supporting activities from the CAC to the community are addressed, and how to
assist in parent awareness.

13. Coordination of transportation services for individuals with exceptional needs:

Reference Number:
Document Title:

Document Location:

Description:

N/A

Procedures Guide: Transportation of Special Education Students
http://www.ccselpa.org/Publications/proceduresguide.htm

Contra Costa SELPA Website, Procedures Guide,

Special education transportation is defined as federal regulation as a related
service and explained.

14. Coordination of career and vocational education and transition services:

Reference Number:

Document Title:

Document Location:

CDE Form Version 2.0

N/A

Procedures Guide: Postsecondary Transition Chapter

Contra Costa SELPA website, Contra Costa SELPA office.
http://www.ccselpa.org/Publications/proceduresguide.htm

Improving transition from school to adult life for all individuals with disabilities
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1s both a national mandate and a district commitment. Recognizing that
education is a life-long pursuit, the district provides students who are
transitioning to adult life with an Individualized Education Plan that includes a
coordinated set of transitional activities, based on assessment of the student's
needs and preferences and that may include vocational education that will lead
to the accomplishment of their postsecondary goals.

Description:

15. Assurance of full educational opportunity:

Reference Number: Policy 6100

Document Title: Instruction

Contra Costa SELPA website, Contra Costa SELPA office, the district
Document Location: office of each of our member local education agencies.
www.ccselpa.org

The Governance Council desires to provide educational alternative that afford
students with disabilities full educational opportunities. Students with
disabilities shall receive a free, appropriate public education and be placed in
the least restrictive environment, which meets their needs to the extent provided
by law.

Description:

16. Fiscal administration and the allocation of state and federal funds pursuant to EC Section
56836.01—The SELPA Administrator's responsibility for the fiscal administration of the annual
budget plan; the allocation of state and federal funds; and the reporting and accounting of special
education funding.

Reference Number: Policy 2700

Document Title: Administration: Annual Budget Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district
Document Location: office of each of our member local education agencies.
www.ccselpa.org

The purpose of the is to provide the public with an overview of the resources
available as allocated within contra cots SELPA. Funding for K-12, Part C,
Federal preschool, staff and personnel. Low incidence, and regionalized services
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Description: are described. The SELPA Administrator for the fiscal administration is
outlined.

17. Direct instructional program support that maybe provided by program specialists in accordance
with EC Section 56368:

Reference Number: 11 a.

Document Title: Local Plan

Contra Costa SELPA website, Contra Costa SELPA office, the district
Document Location: office of each of our member local education agencies. ccselpa.org

Program Specialists provide a range of services to include:

1. Observing, consulting with, and assisting regular and special education
staff.

2. Planning programs, coordinating curricular resources, and evaluating the
effectiveness of programs for individuals with exceptional needs.

3. Assisting with staft development, program development, and innovation of
special methods and approaches.

4. Supporting the assurance that pupils have full educational opportunity

Description: regardless of the district of residence.

5. Working on a consultative basis with principals and administrators who
operate special education programs.

6. Coordinating placement of students outside their district of residence.
7. Assisting with dispute resolution and legal compliance.

8. Serving as liaison and consultant to other professionals, appropriate
agencies and the community.

Special Education Local Plan Area Services

1. A description of programs for early childhood special education from birth through five years of
age:

Reference Number: Policies 3110 and 3120
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Document Title:

Document Location:

Description:

K-12 Resources, Part C Resources-Infant, Procedures Guide, Pres-
school chapter.

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.

A description of services for infants/toddlers and preschool students as well as
an explanation of the transition process.

2. A description of the method by which members of the public, including parents or guardians of
individuals with exceptional needs who are receiving services under the local plan, may address
questions or concerns to the SELPA governing body or individual administrator:

Reference Number:

Document Title:

Document Location:

Description:

Policy 2100

Procedural Safeguards, Contra Costa SELPA Special Education
Alternative Dispute Resolution (ADR) Brochure

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.

The intent of the Contra Costa SELPA Local Plan is to assure that federal and
state laws and regulations relating to individuals with exceptional needs are
complied with by the Contra Costa SELPA and member LEAs. Through the
Contra Costa SELPA Alternative Dispute Resolution Program pares are
supported at every step of the IEP process and have a “Multi-Door Access” to a
variety of solutions which allow the parties directly involved in the dispute the
opportunity to create a mutually beneficial, long-lasting agreement. The
brochure identifies the ADR continuum and direct contact information with
SELPA staff.

3. A description of a dispute resolution process, including mediation and final and binding
arbitration to resolve disputes over the distribution of funding, the responsibility for service
provision, and the other governance activities specified within the local plan:

Reference Number:

Document Title:

Document Location:

CDE Form Version 2.0

N/A

Local Plan: Dispute Among Members

Contra Costa SELPA website, Contra Costa SELPA office, the district
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| office of each of our member local education agencies.

Dispute Among Members: [56205(b)(5)]

Should disputes arise concerning special education related matters or related to
the interpretation of this plan between or among the LEAs regarding the scope
of the JPA or interpretation of the Local Plan or other matters pertaining to
special education, the disputing LEAs shall first attempt to arrive at a

o settlement. If settlement is not reached at the LEA level, the Contra Costa
Description: SELPA Director shall mediate the dispute. Any dispute not successfully
resolved by the Contra Costa SELPA Director shall be referred to the
Governance Council.

The Governance Council shall hear the facts of the dispute and shall render a
written decision on the matter which shall be binding on the parties.

4. A description of the process being used to ensure a student is referred for special education
instruction and services only after the resources of the regular education program have been
considered and, where appropriate, utilized:

Reference Number: N/A

Document Title: Procedures Guide, Eligibility Chapter

Contra Costa SELPA website: http://www.ccselpa.org/Publications/

Document Location: proceduresguide.htm

The Individualized Education Program (IEP) team, including assessment
personnel, shall determine whether the assessment results demonstrate that the
degree of the student's disability requires special education and related services.
The Local Education Agency must assure that the student's academic needs
Description: cannot be met through interventions and supports available in the regular
education program and that the disability, even with general education
interventions and supports adversely affects the individual's educational
performance.

5. A description of the process being used to oversee and evaluate placements in nonpublic,
nonsectarian schools and the method of ensuring that all requirements of each student's
individualized education program are being met. The description shall include a method for
evaluating whether the student is making appropriate educational progress:
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Reference Number:

Document Title:

Document Location:

Description:

Policy 6400

Non-Public School Monitoring

Contra Costa SELPA website, Contra Costa SELPA office, the district
office of each of our member local education agencies.

Adults who are aged 18 through 21 years, who have not graduated with a high
school diploma, who, at the time they turned 18 years were identified as an
individual with exceptional needs and had an individualized education program
(IEP) under the IDEA, are also entitled to a FAPE (hereinafter, “eligible
adults”). (See 20 U.S.C. § 1400 (d)(1)(A), (B), (C); 20 U.S.C. § 1412(a)(1)(A);
Cal. Educ. Code, §§ 56000, 56026(c)(4).) This applies to adults incarcerated in
California adult jails and prisons. However, an individual, aged 18 through 21
years, who, in the educational placement prior to his or her incarceration in an
adult

6. A description of the process by which the SELPA will fulfill the obligations to provide free and
appropriate public education (FAPE) to a student age 18 to 21 (or age 22 under the circumstances
described in EC 56026(c)(4)) who has been incarcerated in a county jail and remains eligible for
special education services:

The obligation to make FAPE available extends to those otherwise-eligible adults in county jail,
age 18 to 21, who: (a) had been identified as a child with a disability and had received services in
accordance with an IEP, but left school prior to their incarceration; or (b) did not have an IEP in
their last educational setting, but had actually been identified as a child with a disability.

(EC Section 56040)

It is the responsibility of the district of residence (DOR) to provide special education services and
related services to an adult student in county jail who remains eligible for these services and
wishes to receive them. The DOR is the district in which the student's parents resided when the
student turned 18, unless and until the parents move to a new DOR. For conserved students, the
DOR is based on the residence of the conservator. (EC Section 56041)

Reference Number:
Document Title:

Document Location:
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N/A

Contra Costa SELPA Policy 5400

Contra Costa SELPA Office

Every individual with exceptional needs who is eligible to receive special
education instruction and related services under the Individuals with
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Regulations.

Disabilities Education Act (IDEA) and state special education laws, shall
receive that instruction and those services at no cost to his or her parents or,
Description: as appropriate, to him or her. A FAPE shall be available to individuals with
exceptional needs in accordance with Section 1412(a)(1) of Title 20 of the
United States Code and Section 300.101 of Title 34 of the Code of Federal
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October 15, 2021

MaryAnn Frates, Director

Contra Costa Special Education Local Plan Area, Code 0701
2520 Stanwell Drive, Suite 270

Concord, CA 94520

Dear SELPA Director Frates:

The Focused Monitoring and Technical Assistance Unit V (FMTA V) in the Special
Education Division at the California Department of Education (CDE) acknowledges the
receipt, review, and acceptance of the recent submission of the Special Education Local
Plan Area (SELPA) Local Plan by the Contra Costa SELPA. The SELPA may implement
the Local Plan for the 2021-22 fiscal year.

The 2022-23 fiscal year Local Plan submission deadline is June 30, 2022. Local Plan
submission materials for 2022—23 will be made available at a later date.

If you have questions regarding this subject, please contact the Focused Monitoring and
Technical Assistance Unit V, by phone at 916-323-2409 or by email at
SELPALocalPlan@cde.ca.gov.

Sincerely,

John Burch, EdD, Education Administrator
Special Education Division

JB:kb
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